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MNOJIOXKEHUE
Ne

Ob MHHOBAIIUOHHO-METOAHUYECKOM OT/AEJIE

1. O0mme moa0KeHUs

1.1. HHOBaIlMOHHO-METOAMYECKUN OTIEN (fasiee OTHEN) SBJISETCS CTPYKTYPHBIM IOJpa3/iejieHHeM
MyYHHIHMOATBHOTO  OIOKETHOTO  YUPESXKIEHHS KyJNbTypbl HeplOHrpHHCKOH  LIEHTpalu30BaHHOMH
o6ubmmoreunoit cuctemsl (nanee — HI{BC).

1.2. Otaen noguunsercs aupexkropy HI[BC.

1.3. B cBoeit nesTensHOCTH PYKOBOJICTBYETCS OCHOBaMH 3aKoHojaTenbcTBa Poccuitckoit denepanyu
0 KyneType, DenepanbHbiM 3akoHOM «O OHOMUMOTEYHOM [ene», WHBIMM HOPMAaTHBHBIMH HPaBOBBIMU
aktaMu Poccuiickoit ®@enepanun, PecriyOmuku Caxa (Skytus), a taxxe YcraBoMm MyHHIMNAIBEHOTO
OFOKETHOTO YUPEKACHUS KYJIbTYpbl HeplOHIpHHCKOH IEHTpaiM30BaHHOH OMOIMOTEUHOR cHCTEMBI U
Hacrosumm [lonoxenunem.

2. OcHoBHbBIE 321a4H

2.1. Onpenenenue crpateruu pa3BuTus Oudnuoreynoro aena B MO «Hepronrpunckuii paiion»,
dbopMUpOBaHHE MYHHIHNATBHOH OHOMMOTEYHONH MOJMTHKH, B T.4. HOPMATHBHO-NIPAaBOBOH 0a3sbl,
CHOCOOCTBYIONIEH COXpaHEHHIO OMOIMOTEYHON CETH M pa3BUTHIO X PECYPCHOM COCTABIIAIOLICH.

2.2. MouutopuHr nestenbHocTH oTaenoB u orxaeneHudd HIIBC, BripaboTka pexoMeHIaum,
HanpaBJIeHHBIX Ha COBEPIICHCTBOBAHHE WX JEATETBHOCTH - IIOHUCK, pa3paboTka M HCIOJIB30BaHUE
WHHOBAIUH.

2.3. OpraHuzanus nporpaMMHo-lieNieBo u npoekTHoil nestesnbHocTd B HIIBC ¢ mensro passutusi
TBOPYECKO# aKTHBHOCTH OMOINOTEKapeH.

2.4. Co3paHue yCIOBHHM Ui HEMPEPHIBHOIO COBEPIICHCTBOBAHHUS MPOPECCHOHATIBHOTO 00pa3oBaHUs
U KBauduxanuu OHOIHOTEUHBIX pPAaOOTHHUKOB, MOBBILIEHHS HX KOMIIETEHTHOCTH B COOTBETCTBHH C
COBPEMEHHBIMU TPEeOOBAHMAMHU.

2.5. IlpegocTaBieHrEe METOAMYECKOM IIOMOILIM OUOTHOTEYHbIM PaOOTHHKAM B MX I€ATCIBHOCTH;

2.6. PactipoctpaHeHie HHHOBAIIHOHHOTO OIBITA paOOTHI.

2.7. ABTtoMaruzanus OHOJHOTEYHBIX  IPOLIECCOB, CO3JaHHE E€OUHOTO  MYHHIHINAIBHOIO
UHGOPMAITHOHHO-OUOIMOTEYHOTO IPOCTPaHCTBA.

3. OcHoBHble QYHKIHH OTAEIA

3.1. Pa3paboTka mepCcneKTUBHBIX NPOrpaMM Pa3BUTHs GHOIMOTEYHOro OOCIY)KMBAaHHUS HaCEJICHHS
Heproarpunckoro patioHa.

3.2. IloaroroBka aHATHTHYECKHX MATEPUAIOB, TPEMJIOKEHUH [UIl PYKOBOJSIIMX OPraHOB BCEX
YPOBHEM 110 COBEPIIEHCTBOBAHUIO CUCTEMBI OMOITHOTEYHOT0 00CITY KMBAaHHs HACETIECHHS.



3.3. IlpoBeaenue 3KCIEPTHO-AUATHOCTHYECKOTO o0caenoBanus otTaenenui (1 pa3 B 5 ner), ananus
JEATENILHOCTH 10 UTOTaM KBapTaJia, MOJyrous, roja.

3.4. Oxkaszanue Meroamueckoi momomu otnenaM u otaeneHusM HIIBC mo BceM HanpaBieHHsSM
oubnnoTeyHoi, uHGOpMATHOHHO-OUOIHOrpadHUECKOl AeITENbHOCTH, B T. 4.

- pa3paboTka METOAMYECKUX PpPEKOMEHIAlui, TEXHOJOTHMYECKUX MHCTPYKIHUH, peaakuus
JIOKYMEHTOB, perjaMeHTupyomux aesreabHocts HIIBC;

- ocyuiectBieHue Bbole3oB B oraeneHuss HIIBC ¢ nenbio oka3aHus KOHCYNBTaTHUBHOH H
PaKTUYECKOH MMOMOLIIY;

- BeJIeHHE ydyeTa OCHOBHBIX CBeJEHHi, cOOp U 00paboTka cTaTUCTHYeCKOW HH(OpMaLHH IO
uToram JesrenbHocTH oTaenoB u otaeneHuil HIIBC 3a kaknwiit kBapTai, monyroaue, rom;

- OpraHu3alds W T[pOBEJeHHE KOHKYPCHBIX Meponpuatuii B chepe OubanoreuHo-
HH(GOPMAIMOHHOTO 00CTyKHUBaHHS MOJIb30BaTeNEH;

3.5. Araym3 cocrapa kagpos HIIBC.

3.6. BrisBienue, 0000lIeHHE U paclpOCTpaHEHHE WHHOBAIIMOHHBIX METONOB paboTel B cepe
6u6HOTEeYHO-HHPOPMAITMOHHOTO 00CITY)KUBaHUSI HaceNeHUs palioHa, OUOIHOTEYHBIX U KOMIBIOTEPHBIX
TEXHOJIOTHH, B T.4.:

- coctaBieHre MH}opMarMoHHOH CHOpaBKH O COCTOSHUM OHOIHOTEYHOro OOCITyKHBaHUS
HacesieHuss HeploHrprHCKOro paifoHa 0 HOBBIX MeToAax pabot, npuMeHseMmbix B HIIBC;

- H3yYeHHe ONMyOJMKOBaHHBIX HMCTOYHMKOB HHGpOpManuMd O HOBaUMAX H HHOOpPMUpOBaHHE
corpyannkoB HIIBC.

3.7. IlpoBeneHHe caMOCTOSTENBHO MM COBMECTHO C APYTMMH OTIENaMH, OTAEICHUSAMH, C
MetonuyeckuMmu neHtpaMmd Hb PC(S) Hayuno-mpakTHyeckux KoHGepeHLHH, CEeMHHApOB, KOHKYPCOB,
NPaKTHKYMOB, CTaXHPOBOK, COBEIIAHUH C IENIbI0 NOBBIIEHHS KBaTuuKkanuu corpyanukos HIIBC.

3.8. ®opmupoBaHue GoHIa JTOKYMEHTOB METOUYECKON HANPaBIEHHOCTH;

3.9. OcymectBnenue corpyaauuectsa co CMU, yupexneHusMH KyabTypsl U oOpa3oBaHuUs B
IeJIAX MPONaraHjibl KHUTH U MOMYJIApU3aldi YTCHHUS.

3.10. TloaroToBka caMOCTOSTENBHO WM COBMECTHO C JAPYIMMH OT/AE€NaMH, OTICIEHHUSIMU
pEKOMEHAIUi [0 BHEAPEHUIO HOBBIX METOJWYECKHX, HOPMATHBHBIX M JPYrHX pa3paboTok B cdepe
meateabHoctd HIIBC.

3.11. VYyacTue B oOpraHu3al#iili ¥ TPOBEICHHH KYJbTYPHO-MAacCCOBBIX MEPONPHATHH s
MMOJIb30BaTENIEH;

3.12. Benenmne nenonpousBojactBa Mertoauueckoro coBera MBYK HIIBC (nmoaroroska
MaTepHaIoB IS IpoBeeHus 3acejaHui MeToim4eckoro coBera).

4. CTpykTypa, INTATHI H YIPaBJIeHHE 0TAEIOM

4.1. CTpykTypa ¥ INTaT HHHOBAIlHOHHO-METOJMYECKOTO OTJelNa OIpEeAeNsIoTca IUTaTHbIM
pacnucanueM HI[BC. M3aMeHeHus IITaTHOrO paclUCaHMs OTHAENA, CBA3aHHBIE C M3MEHEHMSMH 3a1a4 U
obbeMa pabotel, mpousBoaircs aupekTtopoM HIIBC Ha ocHOBaHMM NpPEACTAaBICHHH TIJIABHOTO
oubnuoTekaps oTAea.

4.2. Otmen BO3INIaB/IsSET IJIaBHBINH OMOMMOTEKapb, KOTOPBIH Ha3HadaeTcs W OCBOOOXIAeTCs OT
3aHUMAaeMO# NOMKHOCTH npukKaszoM aupektopa HIIBC B ycTaHOBIEHHOM MOpsIKE U B COOTBETCTBUH C
TK P®.

4.3. I'naBubIi OHOIHOTEKAPH OCYIIECTRIISIET HEMOCPEACTBEHHOE PYKOBOJICTBO BCEH JICATEIBHOCTBIO
otrnena Ha ocHoBe YcraBa HIIBC, manHOoro mosoxeHus, AOJKHOCTHOH HMHCTPYKLUMH, YTBEPXKICHHOIO
JUPEKTOPOM.

4.4. TnaBHBIH OMOIMOTEKAph HECET MOJIHYIO OTBETCTBEHHOCTh 33 KAa4ECTBO M CBOEBPEMEHHOCTh
BBINIOJIHEHHS BO3JIOKEHHBIX HACTOSIIIIMM ITOJIOKCHHEM 3a1a4 U GYHKIHH.

4.5. Kpamupukanus paOOTHHKOB OTIeNa [ODKHA COOTBETCTBOBATH KBAIH(PHKAIIMOHHBIM
TpeOOBaHHUAM, MPEIBIBISEMBIM K OUOIHOTEYHBIM PAOOTHHKAM.

4.6. PaboTHMKH oOTIeNIa MOMIEXKAT MNEepUOJAMYECKON  aTTecTallMy, IOpPANOK KOTOpOH
ycranaBiuBaetcs [lonoxxeHneM o0 aTTecTaliid paOOTHHKOB.



4.7. OOs3aHHOCTH pabOOTHUKOB OTAejla ONpEAENsiOTCS JODKHOCTHBIMH — HHCTPYKLMSMH,
YTBEPXXIEHHBIMH JHPEKTOPOM.

4.8. Pabota oTaena CTpoMTCS Ha OCHOBE IJIaHa pabOThI OTAENA U einHoro miaHa pabotel HIIBC.

4.9. [Inan paboThl OTAENA U OTUET O paboTe oTaena yrBepxaatoTcs nupekropom HIBC.

5. BzauMoOTHOIIEHHA

5.1. Jlns BBINOJNHEHHS BO3JIOXEHHBIX 3aMad M (QYHKIMH OTAEN B JIMLE IV1aBHOro OMOnHoTEKaps
B3aUMO/ICHCTBYET:

C mupextopom HIIBC:

- TOJy4YaeT: MPUKa3bl U PacloOpsHKEHUS, YCTHBIE YKa3aHuUs, 00s13aTeIbHbBIE [UIS BBINOJIHEHHS;

- OpeJOCTaBIACT: HEOOXOIUMYIO HHOPOpMANHIO 1O TpeOOBaHMIO; HUH(POPMANUIO O Ype3BBIYaHHBIX
NPOUCHIECTBUSAX B OTHENE;, roJoBod cratucTHueckuil otdyer no ¢opme 6-HK; mian pabotel Ha ron;
nporpammsl (rpoekThl) pabotel HIIBC; Ha yTBep)XaeHHE pernamMeHTHPYIOMYI0O M TEXHOJOTHYECKYIO
JOKYMEHTAIMIO, IJIaHhl U OT4eThl paboThl OTHena, pa3pabaThiBacT M KOHTPOJHPYET BBINOJIHEHHE
IJIAHOBBIX I10Ka3aTeIeH.

C 3aBenyroUM MO X03AUCTBEHHOM YacTH:

- TOJYYaeT: YCTHBIE PAcloOpsHKEHHS M YKa3aHUs, 00s3aTesIbHbIC Ul BBIIOJIHEHHUS; MaTepUabl,
XO3{CTBEeHHBI HHBEHTaph, KAHLEISAPCKUE NPHHAANIKHOCTH; HHCTPYKTaX IO TEXHHKE OE30I1aCHOCTH,
CaHMTapuH, TUTHEHE, TPOTHBONOXapHOH 6e30I1acCHOCTH;

- MpPEIOCTaBJISET: 3asBKH Ha TNpHoOpeTeHHe 00OpyNOBaHHSA, KAHLEISIPCKUX IPUHAAICKHOCTEH,
PEMOHT 000pYJIOBaHHS M MOMELICHUH OTAENA;

C otznenom KOMIUIEKTOBaHHS U 00OpabOTKH JIUTEpPAaTyphI:

- TOJyd4aeT: AOKYMEHTHl IJIS TOMOJHEeHHs OubiamoredHoro ¢onzaa; nedatrHyro OUOIHOTEUHYIO
OpOAYKIMIO: HH(pOpPMAauy, I[UIaHBl, OTYeTHI, [OOKJaAbl, [JaHbl IOBBINICHHs KBaJH(HKaIHH,
TEXHOJIOTHYECKUE JOKYMEHTBI;

- IpeIOCTaBJIAeT: 3aKa3bl Ha MPUOOPETEHHE JTUTEPATYPhl U NPOo¢ecCHOHANBHON NepHoIuKH B (poHA
OTJeJIa, aKThl U CIIUCKH Ha HCKIFOYEHUE JOKYMEHTOB U3 QOHA OT/eNa;

- corinacoBbiBaeT: IulaH pabotel ¢ OubmuoreuneiM  ¢oumom HIBC Ha rox; npodwuis
KoMItekToBanus 6nbanoreynoro ¢ponna HIIBC;

C unpopmannoHHO-6ubIHOrpaduyecKuM OTAEIOM:

- [OJydYaeT: METOAMYECKHE PpEKOMEHJAlMH MO  CHOpaBO4YHO-OMOnHorpaguueckoMy H
MHQOpMaIIMOHHOMY OOCITYXHBaHHIO; HHOPMAIMHU, IJIaHBl, OTYETHI, AOKJIAAbI, IUIAHBI MOBBIIICHUS
KBATH(HKALUH, TEXHOJIOTHYECKHE JOKYMEHTHL.

- coriacoBeiBaeT: IiaH paborei HIIBC Ha rog mo crhpaBouHO-OMOnMOrpadguueckoMy Hu
HHDOPMAITHOHHOMY OOC/TYXXHUBAHHIO;

C 6ubmuorexamu HI[BC:

- moiydaer: HHGOpMAllMH, IUIAHBI, .OTYETHI, NOKJIAIbl, IJaHBl IOBBINECHUS KBATHQHKALHH,
TEXHOJIOTHUECKUE TOKYMEHTHI;

- INpeNOCTaBJSET: OPraHU3al[HOHHO-PACIOPSIUTENbHBIE M  TEXHOJIOTHYECKHE JOKYMEHTHI,
nHopManuoo O HoBalMAX B cdepe OHONMMOTEUHO-MHGDOPMALMOHHOTO OOCIyKHMBAaHUS HaCEICHHU,
uHpopMaIUIo 00 U3IaHUAX U MTyONHKanusIX.

6. IIpasa

6.1. I'naBubIi GHONHOTEKAPh OTAENA M ero PabOTHUKH MPH BBINOJHEHUH CBOMX (QYHKUMHA HMEIOT
NpaBo:
- JaBaTh CTPYKTYPHBIM MOJpa3felieHHs M H OTICJIBbHBIM CIIELIMAIMCTaM yKa3aHHs 110 BOIpOCam,
BXOJSIUIMM B KOMIIETEHIIHIO OTAENa U TpeOOBATh UX BHINOJHEHHUE;
- mpeacraButenscTBOoBaTh 0T MMeHH HIIBC no BompocaM, OTHOCAIIUMCS K KOMIIETEHLMH OT/ENA,
BO B3aHMOOTHOIIEHHUAX C APYTHMHU OpraHU3aLUIMH, YUPEIKICHUIMH;



- yuactBoBathb B coBemanusix HIIBC no Bonpocam opranuzaiuu 6u0aMoTedHoro o6ciyKuBaHHs
HaCeJIeHHUS;

- KOHTPOJHMPYET BBINOJHEHHE MYHHIMNAIBHOIO 3a/JaHUsi, KOHTPOJMpYET MpeICTaBICHHE
MYHHUIHUIAIBHBIX YCIYT HA OCHOBaHUH aIMHHHCTPAaTHBHBIX PETJIaMEHTOB,

- B HEOOXOIUMBIX CJIyuyasix, IPH PElIEHHUH BOMPOCOB, CBA3AHHBIX C MMOPYYEHHEM aJIMUHHCTpPALlUU
HIIBC, npuBnekars K COBMECTHOH paboTe ciennanucToB Apyrux oraenos u oraenenuid HIIBC;

- TpeOoBaTh OpraHU3alM¥d U OCHAllleHWs pabodero mecra OWONHMOTEYHBIM OOOPYJOBAaHUEM,
KaHIENAPCKUMHU NPHHAUICKHOCTSIMHU, OMOIMOTEYHOH TEXHHMKOH, B COOTBETCTBHU C YCTAHOBJICHHBIMHU
HOpMaMHu;

- MOBHIATH YPOBEHb CBOEH KBATH(HKAIMK M 3HAHUH MyTEM CaMONOArOTOBKU, OOMEHA OIBITOM
paboThi, uepe3 ydwacTHe B IPO(ECCHOHANBHBIX CEMHHApax-TPEHMHIaX, HayYHO-IIPAKTHYECKHX
KOH(EpEeHIHUAX;

- 3anpallMBaTh HEOOXOAUMBIC CBEJCHHUS MO OUOIMOTEUHO-UHGPOPMAIMOHHOMY OOCITY>KHBAaHHUIO
HACeJICHUs OT OTJEJIOB U OT/IENICHUH Ui COCTaBIEHHs MJIaHOB U OTYETOB;

- CaMOCTOSTEILHO ONMPEIEIATh MYTH U METOJIbI peaTM3alliy IUIaHOB paboTH 0TENa;

- BHocuTh mupekTopy HLIBC mpemnoxenuns mo Bompocam ynyumeHus pabotsl otaena, HIIBC B
LEJIOM.

6.2. I'naBHbIi OMOIHOTEKAph UIMEET NPABO:
- onpenensTh MpaBa U 00S3aHHOCTH PabOTHHKOB OT/IENAa, COCTABIATH Ha HUX JOKHOCTHBIE
UHCTPYKIUH;

- OCYIUIECTBIIAITh B YCTAaHOBJIIEHHOM MOpAAKE MOAOOpP M paccTaHOBKY KaJpoB B OTIENC B
COOTBETCTBHH C X JCJOBEIMH Ka4eCTBaMH U KBTI (PHKALIMOHHBIMH TPeOOBAaHUAMY;

- BHOCHTH mnpemnoxenus agmuuuctpaimu HI[BC o mepemenienuu pabOTHHUKOB OTAENa, O HX
HOOIIPEHHH 3a YCIIEIIHYI0 paboTy, a TakXKe MPEeIoNKEHHUS O HAIOXKECHHH TUCIUIUIMHAPHBIX B3bICKaHHH
Ha paOOTHUKOB, HAPYIIAIOIUX TPYIOBYIO JUCUMILIHHY;

- 3HAKOMHTBHCS C NMPOEKTAMH PELICHHH PYKOBOJCTBa OUOIMOTEKH, KacarolIUXCs AEATEIBHOCTH
oTaena;

- BHOCHTh Ha paccmorpeHue aupekropa HIIBC mpennoxeHus mo yimydmieHHIO ACATEIBHOCTH
HIIBC ¥ coBeplIeHCTBOBaHHIO METOA0B pabOThl KOJUIEKTHBA, 3aMEYaHHUs MO AEATEJIbHOCTH OTIENIOB M
OTHEeNeHUH.

7. OTBETCTBEHHOCTD

7.1. I'naBubii 6uOMHOTEKaph U pabOTHHKH OTAEa TMPH BBIIOJHEHHHM CBOMX (QYHKUMN HECYT

OTBETCTBEHHOCTH 3a:

- Ka4eCTBEHHOE BBINMOJHEHUE GYHKIMHA 0T/IENna;

- KQueCTBEHHOE COCTaBJIEHHE IIJIAHOB M OTYETOB TBOPUYECKO-IIPOU3BOJICTBEHHOH JEATEIBHOCTH,
KpeaTHBHOE MpeacTarieHune ux pykopoactsy HI[BC u B BeimecTosiiue opranu3anuy,

- cOOJII0IEHUE MPOU3BOACTBEHHOMN U TPYAOBOM AUCIHUITIIMHEL,

- COCTOSHHE TEXHHKH O€30macHOCTH, OXpaHBl TpyJa, NPOM3BOJICTBEHHOM CAHUTapHd H
noxxapHo# 6e301acHOCTH;

- COXpaHHOCTh MaTepuaIbHBIX IIEHHOCTEH OTHAENA.

8. IMopsinok peiicrBusn [lonoxxenns

8.1. ITonoxenne 0 KHHOBAIMOHHO-METOAUYECKOM OTJIENIE YTBEPMAACTCS NPUKa30M IHPEKTOpa
HIIBC.

8.2. B mporecce nearenbHOCTH, B [10I0KeHHe MOTYT BHOCHTBCS COOTBETCTBYIOLIME M3MEHEHHUS H
JIOTIOJIHEHHMSI, B YCTAHOBJIEHHOM MOPSKE.



